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COURSES Quick Guide

In this website section you can:

CREATE/MODIFY A COURSE
UPLOAD/MODIFY LEARNING RESOURCES




CREATE A NEW COURSE 1/19

the Learning Network on - - - Affiliated network --- ¥ -OGOIIT
Sustainable energy systems L
- - - Select Language - - - v REGISTER

o CONTENTS PROJECTS STUDY CASES

After having logged in (if user allowed), you click on ‘courses’ o,
and then on the tab ‘upload/modify a course’ 9 .Then you select
‘upload a new course’e, and click on 'go to upload/modifya.
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Then you need to fill the displayed fields, inserting information
about the course €) and its structure @) . Some fields are
automatically filled by the system but you can change them and

complete the others (green ones are optional, red ones are
required).
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First you insert the subject 0 , then the title of the learning
resource you want to upload €3 and its contents€).
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To add new elements, click on ‘add new’o to insert a new content,
new learning resourcee within the same subject or a new subject

as welle.
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To upload a file, you have to click on ‘upload’ :
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1.1 System Design for Sustainable ene, rAll
SINGLE FILE | Choose File | No fil

or

MULTIPLE FILE | Browse.  No file se
Insert Web Link to preview G

Author

Shaohua Han

Date

2015

Select the license type

JORICHIOKIO)

There are three ways to upload learning resources:
: upload a single file
: upload a multiple files
: Just insert a web link
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UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE | Choose File | No file
or
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Author

Carlo Vezzoli

Date

2015

Select the license e
JORICEIOKIO Q
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Q :For uploading a single file, click on ‘choose fiIe’o , select the
file you want to upload@®,Then fill in the name of authors/s and the

year €) and select the license type@) . Finally click on ‘done’ @ to
upload.
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UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE | Choose File | 0. SD4SEA _..) (n).trec ¥Acquire View Link

MULTIPLE FILE | B/ se  [No file selected

Insert Web Link to preview 9

Author
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Date

2015

Select the license type
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By default, the ‘acquire view link’ Obutton will be selected in this
way the system will create an internal link to allow users to view
the file without being downloaded (the insert web link bar will be

locked Qin this situation)
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UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE | Choose File | 0. SD4SEA _..) (n).trec Acquire View Link
il o

MULTIPLE FILE | By se  [No file selected Acquire View Link

preview
/lenses/-0-introduces|

Select the license type
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Or else, you can choose not to ‘acquire view Iink’0 , and insert a
web address where the same file could be viewed without being 9

downloaded
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Attention: select a category for this file.
Filename : 0. SD4SEA course and LeNSes
introduction_vezzoli_14-15 (36).ppt Upload file and/or link OK

0K

3 :

.
Slide + Video
Slide + Audio

Video
Text

Other
| CONFIRM___

Then you are required to select the category your file will be shown
in and click on ‘confirm’ €. Then click on ‘OK’ @) when the

uploading has been finished.
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SINGLE FILE| Choose File | No file chosen Acquire View Link

or

MULTIPLE FILE | Browse. . [No file selected

Acquire View Link

©

o

Insert Web Link to preview

N

w

N

Author
Carlo Vezzoli
Date File Name: [r_All_in_Africa_27.10.2014_player.html* 'playe[
2015

- Files of Type: |All files ‘v‘
Select the license type Summary

v ® 7 @ @ @ @ Files: 14 Total size: 75.04 MB
El CEl
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G :For uploading multiple files, click on ‘browse’o,click on ‘add’
to select the files you want to upload and upload them by click
on ‘Upload’ .Then fill in the name of authors/s and the year
and select the license type@ .Finally click on ‘done’@® to upload.




CREATE A NEW COURSE 11/19

UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE| Choose File | No file chosen

MULTIPLE FILE | Browse. . [No file selected

Insert Web Link to preview
Author a

Carlo Vezzoli

Date

2015

Select the license type

HOMCERIONI©)

By default, the ‘acquire view Iink’o button will be selected in this
way the system will create an internal link to allow users to view
the file without being downloaded (the insert web link bar will be

locked ein this situation)
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UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE| Choose File |No file chosen

MULTIPLE FILE | Browse. .. Files uploaded
‘

iew
enses/-0-introduces.zip

Select the license type
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Or else, you can choose not to ‘acquire view link’ o, and insert a
web address where the same file could be viewed without being

downloadede.
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Attention: select a category for this file.
Filename : lenses-resource- 1420643259882.zip

Upload file and/or link OK

Extensions:
. | _OK
Slideshow
®'Slide + Video 9
x
er

Slide + Audio

Then you are required to select the category your file will be shown o
in and click on ‘confirm’ @) . Then click on ‘OK’ € when the
uploading has been finished.
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UPOAD FILE FOR RESOURCE:
insert resource title

Security Warning

Do you want to run this application?

Hame: NyUploader

/ ' Publisher: JavaAtWork
/e s

Location: http://lenses.polimi.it

Running this application may be a security risk

Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so
it is recommended not to run this application unless you are familiar with its
source

Unable to ensure the certificate used to identify this application has not been
revoked.

More Information
Select the box below, then click Run to start thi cation

V|I accept the risk and went to run this spplication [ Run ] [ Cancel ]

Tip: When uploading multiple file for the first time, you are
required to install the JAVA for free 0 ,then select the box to
confirme.
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UPLOAD FILE FOR RESOURCE:
insert resource title

SINGLE FILE | Choose File |No file chosen

MULTIPLE FILE | Browse... [No file selected

L1,

2,

HOMICEIORICO)

Select the license type

4,

G:Just inserting a web link of the learning resource o,(without
uploading any file) which has been already published on an
external platform (e.g. youtube, slideshare etc.). Then fill in the
name_ of authors/s and the year eand select the license
typee.FinaIIy click on "done” to upload.
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Attention: select a category for this file.
Filename : lenses-resource- 1420643259882.zip

Upload file and/or link OK

Extensions:
Slideshow K
®'Slide + Video
Slide + Audio
ideo
ex
er
{aw

Then you are required to select the category your file will be showno
in and click on ‘confirm’ @) . Then click on ‘OK’ @) when the
uploading has been finished.
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The uploaded files are shown under their specific category o . To
define the order in which they have to be displayed, enter in the
corresponding box 9 a number defining their position in the list
and ‘save’ :
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After selecting an element, it's possible to delete it 0, edit the
details of a learning resource (e.g. authors, year, license, etc.)
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Finally, once the structure of the course is created, the files have
been uploaded, you can decide what to make visible, selecting the
desired elements o and then clicking on ‘publish object’ 9 .The
elements that are still not published are underlined in yellow.
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To modify a course you uploaded before, after having logged in,
click on_‘courses’ o and then on the tab_‘create/modify a

course’ 4. Then you select ‘modify your course’eand click on ‘go
to upload /modify’a.
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The list of the courses you uploaded is presented. Click on the one

you want to modifyﬂ.
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You can see now what you uploaded (already publish or not). You
can edit, add, delete, publish and unpublish (see Upload a course
from 2/19 on for details).




